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Click on https://boaweb.boaghana.com/. 
Key in your LOGON ID and PASSWORD. Then select logonStep 1
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Click on “Payments and Transfers”, 
select “Bulk Payments” and “Sample Bulk File”

Step 2
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Download a sample of the excel sheet to enable 
you populate the data for your bulk transferStep 3
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Fill each column on the excel sheet with the 
necessary details. Ensure that you provide the right
information to prevent the rejection of the transfer.

Step 4
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 After filling the excel, come back to the portal,
select “Payments and Transfers”, “Bulk Payment” 
then select “Upload Bulk”

Step 5
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Click the “From Account” space and select the account
number you want to perform the transfer from.  Key the 
“Total Amount” you want to pay as calculated on your excel. 
Select the “currency”type 

Step 6
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Select whether it’s a “Salary Payment” or “Bulk Payment”, 
key the number of people you are paying at the “Count” space, 
upload the file and select “Next”. 

Step 7
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A screen will pop up with a summary of the payment schedule for 
you to confirm if all the information provided are correct. 
Then click on Submit(circle submit). 

Step 8
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Enter your password and check your
mail for enter One Time Password then submit. 

Step 9
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Step 10 Transaction successful


