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- Click on https://boaweb.boaghana.com/.

Key in your LOGON ID and PASSWORD. Then select logon
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Step 2 Click on “Payments and Transfers”,
select “Bulk Payments” and “Sample Bulk File”

RENDERED IN VERY HIGH DETAILS

CAN BE USED FOR

Welcome QUAINDO STEPHEN
1 Walcomes QUAINCD STEPHEN 5

Ll Logon Afempd Oct 17, 2003 & S0 AM UTC

- ~T~ BANK OF AFRICA rcoounts.~ e B
BANK OF AFRICA I N  Mydccounts»  Payments and Transfers=  Banking Services=  Administration = Srawps BMCE BAWE #3 i K s i oy S i i e

Gesips AMEE BAKK lg

MNew Trnster
Mew Transfar ]

Transfer Requests
Transfer Requests -

Bulk Payments ] Upload Buk
The dream to own a vehicle frg Eulk Payments : Uipload Bulk

i R R R LR Tl Transfer Schedules » Manage Open Bulk
now own a brand new vehicle
solution! Manage Beneficiary » View History

Transfer Schodules +  Manage Open Bulk e
Id in timely

Marage Banaficiary # View Histo .
ikl 2 ordable price

Approve Bullk
Sample Bulk File

Approve Bulk

Sample Bulk File

i &

Aany Third Party

Description

Funds Movt Ifo 233542022505 w
Oct 18, 2022  ith id 19801608608 ref 01 1B0MT
T30.67 NP2Z21045026

CREATIVE ME Funds Mot Ho 233542922595 w
(4239340004 GHS Oct 18, 2022  ith id 19801608808 :ref 01180MT
Balance 30.5 HNP221045026

Fumnds Movt o 2335420922505 w
Cct 17, 2022 ith id 19749043027 :ref 01 180MT
NP221044727

Funds Movt ifo 233542922585 w
Cct 17,2022  ith id 19749043027 :ref 01180MT
NP221044727

Funds Movt o 233542922595 w
ith id 197543301 55 :ref 01 1B0MT
NPZ21044760

Funds Movt o 233542822585 w
Oct 17, 2022  ith id 19754330155 ref 01180MT
NP221044760
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Download a sample of the excel sheet to enable
Step 3 you populate the data for your bulk transfer

~

1 Welcome QUAINOO STEPHEN
Last Logon Attempt 0%t 17, 2022 5:30:00 AM UTG

_I-EBANK OF AFRICA | & My Accounts~

Payments and Transfers - Banking Services ~ Administration +
roupe DMCE DANK g

Bulk Template Download

Documents Click to download sample of the file

which you are going to use In bulk

FILE_ NOBIC xis upload feature,

(= Notifications
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Step 4

Fill each column on the excel sheet with the
necessary details. Ensure that you provide the right
information to prevent the rejection of the transfer.
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& Excel Insert Format Tools Data  Window  Help W &G ¥ 4 @ BB T Q £+ & Thu20Oct 312PM
I e 9 £y AUGUST SALARY , 2022.xls [Compatibility Moda] Cl: .5’"
1 Home Insert Formulas Data Review View Acrobat # Share
- W —_— > e - - T — I —_— =TT ' o e — P
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| | | I-_h: Copy » L e e LLL Lo Ll |_ Fill = it P
Paste 2 n B e ¥= A= T & Cent IR =] 00 Conditicnal Format  Cell Insert  Delete  Format ) Sort&  Find & Create and Shara
% Format - =" = = e e, =B 7, 2 oty Formatting as Table Styles & Clear » Filter  Select Adobe POF
R1 a v
B C o E F G H l L M N G P Q R

Beneficiary name
BELINDA ANH;NI
SANDRA AFRAM
FORTIA ANANI

Sheetl

Beneficiary address  Narration _ Amount Date (DD/MMYYYY) Debit Account  Bank Code  Branch Code  Credit Account
ACCRA GHANA SALARY FOR AUGUST 2022 0.1 30/09/2022 isac268ees 21 1138 B1sas260071
ACCRA GHANA SALARY FOR AUGLIST, 2022 0.1 30,/09/2022 ‘1546260005 5

51 1010 '93357930009
ACCRA GHANA SALARY FOR AUGUST,2022 0.1 30/09/2022 Disaszeoo0s 1 1010 1646260071

-} +130%




After filling the excel, come back to the portal,
Step 5 select “Payments and Transfers”, “Bulk Payment”
then select “Upload Bulk”™

Welcome QUAINOO STEPHEN

Last Logon Atlempl Oct 20, 2022 T:55:00 AM UTC

"T_BANKOFAFRICA | & wmyaccounts-  Payments and Transfers~

Groupe BMCE BAMK F'

Banking Services»  Administration ~ *® O

New Transfer ’

Transfer Heguests

Bulk Payments b Upload Bulk

Transfer Schedules » Manage Open Bulk

Manage Beneficiary ¢ View History
Approve Bulk

Sample Bulk File

il 24 D
1)

Bank Accounts Transfer Funds Pay Third Party ;2?93’4 CREATIVE ME
alance
== CREATIVE ME
: Eil 'Ef“ 04239340004 GHS

Balance

Beneficiary Message List

(== Notifications :3] Currency Rates (for information) =,

@ Bank of Africa Ghana Limited - 2022
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Step 6

Click the “From Account” space and select the account

number you want to perform the transfer from. Key the

“Total Amount” you want to pay as calculated on your excel.
Select the “currency”type

“T-BANKOFAFRICA | «

Groups BEHCE DAMNK .g

Do b Lirriimd
Bank withoul Data

(=" Motifications

My Accounts~

Welcome QUAINOO STEPHEN

Last Logan ASempt Oct 311, 2082 30600 PM UTC

Payments and Transfers - Banking Services = Administration =

Homeé > Paymants and Transfers » Bulk Payments » Upload Bulk
Upload Bulk

From Account *

.'_':_.u:.-:r',' paymeant
Upload File *

Choose File N0
Debit Type =

SINGLE

arnad transiar

Select the account you want to pay the
funds from for the bulk payment.
Reorder this list via the up/down arrows
icon.

© Bl of Arice (hana Limved - 2022 Service Agreement Privacy Policy
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~T_ BANK OF AFRICA |

Giewps BMCE BANK ﬂ

(= Notifications

© Bavr of Africy Ghans Limied - 2022

L

My Accounts =

‘l_ Welcome QUAINOD STEPHEN

Law Logon Atesagd Ot 2X SO0 Pl UTC

Payments and Transfers = Banking Services = Administration =

Homé >~ Payments and Transfers

Upload Bulk

From Account *

1004 CREATIVE ME

Purpose *

Salary payment

Bulk Payments > Upload Bulk

i

Total Amount *

Type *

Kulti with [BAMN

The currency of the total amount
entered,. This can be different from the
currency of the account you are
transferring from.

Service Agresment

Privacy Policy
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Step 7 Select whether it's a “Salary Payment” or “Bulk Payment”,
key the number of people you are paying at the “Count” space,
upload the file and select “Next”.

1 Welcome QUAINOO STEPHEN

Last Logon Attermpl Oot 21, 2022 5-268:00 AM UTC

I~ BANK OF AFRICA | * My Accounts~ Payments and Transfers = Banking Services ~ Administration -

Groupe BMCE BANK Q

Home > Payments and Transfers = Bulk Payments > Upload Bulk

Upload Bulk

o Upload : For all your mass fransfers, be sure to
enclose the signed and scanned transfer
From Account * Total Amount * order.

04239340004 CREATIVE ME 2302 & 1
(= Notifications
| - Purpose * Type *
42 Select the reason why you are making

Mutti with IBAN - this bulk payment.
Bulk Payments

pload File *

Choose File AUGUST SALARY ., 2022x.xls

Debit Type *
SINGLE

@ Bank of Africa Ghana Limited - 2022 Service Agreement Privacy Policy
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A screen will pop up with a summary of the payment schedule for
you to confirm if all the information provided are correct.
Then click on Submit(circle submit).

Step 8

Welcome QUAINOO STEPHEN

Last Logon Aftemipt Dot 20, 2022 £42:00 FM UTC

I~ BANK OF AFH[CA | 21 My Accounts - Payments and Transfers - Banking Services -~ Administration =

n_; .! e .._-.I 1
@ El = = il 1 Upload e Summary For all your mass transfers, be sure to
® o Pl Wi enclose the signed and scanned transfer

Lv
"v. order.
L ,r\_'_ :

From Account Total Amount Currency

(= Notifications o 04239340004 CREATIVE ME [230.57 *
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Purpose

Salary payment

Debit Type

SINGLE

2 Reset

Beneficiary

Beneficiary Account

Beneficiary

BELINDA ANANI
01646260071

SANDRA AFRAM
03357930009

PORTIA ANANI
016462680071

D Bank of Africa Ghana Limited - 2022

Beneficiary
Institution

Beneficiary Institution

Bank Code 21
Branch Code 01130

Bank Code 21
Branch Code 01010

Bank Code 21
Branch Code 01010

Service Agreement Privacy Policy
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Enter your password and check your
mail for enter One Time Password then submit.

D < © oaweb boaghana.com
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2 Welcome QUAINOD STEPHEN ol e | om |

My Accounts = Payrmeants ana
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Enter your Logon Password *

Bensficiary Benaficiary Institution

BELINDA ANANI Bank Code 21
NB4BRE0071 Branch Code 01130

SANDRA AFRAM Bank Code 21
03357930008 Branch Cade 01010

PORTIA ANANI Bank Coda 21
D1646280071 Branch Code 01010

Service Agreamaent Privacy Follcy
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Transaction successful
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Holtig = Paymaerits and Transters = Bulk Payments » Upiosd Buk

Upload Bulk

From Account

04230340004 GREATIVE ME [230.67

Purpose

Salary payment

Debit Type

SINGLE

L’ Reset

Beneficiary i peneficiary
Beneficiary Account : Iftisﬂtuﬂnn

Beneficiary Beneficiary Institution

BELINDA ANANI Bank Code 21
D1646260071 Branch Code 01130

SANDRA AFRAM Bank Code 21
03357930008 Branch Code 01010

PORTIA ANANI Bank Code 21
01646260071 Branch Code 01010

Forall your mass transtars, e sure to
anclose the signed and scanned frenstar
order.

Service Agreament Privacy Policy




